


Anne Conzelman Linn

915 North Sheridan Road

Post Office Box 232

Waukegan, Winois ©0079-0232

Phone: (847) 662-1316 — Fax: {B47) §23-7980

December 12, 2002

Robert D. Butters, Esq.

Arnstein & Lehr

120 South Riverside Plaza, Suite 1200
Chicago, IL 60606-3910

RE: City of Waukegan rental licensing program
Dear Mr. Butters:

I enclose a copy of the rules and regulations of the City of Waukegan concerning
the residential rental licensing program, as we discussed. I also enclose, for your
information, form notification of inspection, and the rental license property information
sheet, which is the check-off sheet based on applicable codes that will be used in each
inspection.

I believe this all the information that I told you we would forward to you as soon
as it became available,

If you have any questions please feel free to give me a call at the above number,
or e-mail me at alinn(@interaccess.com.

ery truly yours,
[ j
Annc Conzelman Linn

cc: Charles Perkey, Building Commissioner
Robert Masini, Esqg.



These rules and regulations are promulgated by the Code Official/Building Commissionet and the License Qfficial of
the City of Waukegan in accordance with Section 14.2(a)(7) of the Code of Ordinances of the City of Waukegan, and
may be amended from time to tite as necessary,

It is the policy of the City of Waukegan that its staff will work cooperatively with landlords, tenants, and other
-interested individuals and groups to help ensure safe, decent and sanitary reatal properties pursuant 1o the requirements
las set forth in the ordinances of the City of Waukegan.

1. Owners of residential rental properties will make application for a residential rental license as provided in Chapter
14 of the Code of Ordinances of the City of Waukegan. Application for such license shall be upon forms provided by
e City for such purpose.

. Included in the information to be provided under Section 14-2 of the City Code, shall be a street address of the
usiness or individual making application for the residential rental license. A post office box shall not be sufficient as
business address.

. Following the application as above, an inspection of the rental property shall be scheduled by the Code Official,
he Code Official shall notify the owner of the date for the inspection of the property. Upon receipt of this
otification, the property owner shall notify the tenant of each unit to be inspected of the date and time of the
spection by placing a form stating this information under or on the door of the unit at least seventy-two (72) hours
rior to the time for the inspection. The owner shall request permission of the tenant to provide access to the rental
nit in the event the tenant or occupant is not at home when the inspector arrives, In the event that the tenant is not at
ome, but does grant permission for the inspection, the owner or owner’s representative shall accompany the City
ihspector at the time of the inspection.

. If the tenant/occupant of a residential rental unit fails or refuses to consent to free access and entry to the property
r a dwelling unit for any mspection scheduled under the provisions of these rules and regulations and the Code of
rdinances of the City of Waukegan, the Code Official or his designee may apply to the Circuit Court for an
ministrative warrant to conduct the inspection, No inspection shall be conducted without an administrative warrant
in the event that the tenant/occupant of the unit fails or refuses to consent to the inspection.

5| Upon a failure or refusal of the tenant/occupant to consent to an inspection of the reptal unit, the inspector shall
rm to the office and inform his or her supervisor that he or she could not conduct the inspection due to such failure
refusal.  The supervisor shall consult with the Code Official and Department Attorney to proceed for an
inistrative warrant. Following this, if a warrant is obtained, the owner or owner’s representative shall accompany
e City inspector at the time of the inspection, in addition to the occupant if the occupant desires to be present during
the inspection.

6, SECTION 14-4 (d) (iv) When a licensing inspection of a rental residential property reveals any viclations of
applicable codes, a compliance period will be set by the code official, based on the minimum reasonable amount
of time necessary to correct all violations given their namber and severity, This compliance period shall in po

ent exceed thirty (30) days. We will interpret this section to apply only to occupied units and common areas.
Exterior items such as painting, hard surfacing or cement work on chimneys or foundations may be postponed until
weather conditions will allow their repair. Except as noted above, no initial compliance period shall exceed thirty (30)
dgys and a re-inspection shall be completed within this compliance period. The inspector will make a determination as
to| whether or not the owner is making a good faith attempt to comply and whether or not to grant an additional
compliance extension. Except for weather related violations as noted above, no extension beyond a total of sixty (60)
s will be granted without written permission from the code enforcement supervisor.



7, SECTION 14-4 (d) (vi) Individual units in 3 licensed premises that become vacant during the course of a
license year may not be reoccupied until they are re-inspected and approved for occupancy. Such re-inspection
'shall be conducted by the City at no charge. Units that are initially vacant on an initial inspection do not have to be
'‘inspected during the initial inspection. This inspection will be at the owners/managers discretion during the initial
inspection, but the unit may not be occupied until an occupancy inspection is completed and the unit is approved by
the inspector for occupancy, If a unit is vacant during the initial inspection and the owner/manager requests that the
lunit be inspected, the inspector will comply. However, if the unit is vacant for a period greater than 180 days after the
iinitial inspection the City will require another occupancy inspection before the unit may be occupied. This inspection
|win be performed at no charge. :

ls. Prior to the issuance of a residential rental license the license applicant shall attend the one-day Landlord Training

lass offered by the Waukegan Police Department. A copy of the certificate of compietion fallowing attendance at
his class shall be presented to the License Official as part of the license application process, under Sections 14.2 and
!14.4 of the Code of Ordinances of the City of Waukegan.



December 10, 2002

RE:

Waukegan, IL 60085

Dear rental property owner,
An inspection date and time of has been set for the above
referenced property.

Per the City of Wauhegan Rujes & Regulations, the property owner shall rotify the tenant of
each unit to be inspected of the date and time of the inspection by placing a form stating this

information under or on the door of the unit of least Seventy-iwo (72) hours prior to the time
Jor the inspection. The owner shall request permission of the tenant to provide access to the
rental unit in the event the tenant or occupant is not at home whern the inspector arrives, In
the event that the tenant is not ar home, but does grant permission Jor the inspection, the owner
OF owner’s representative shall accompany the City inspecior at the time of the inspection.

You and/or a property manager MUST be present at the time of inspection and
be prepared to ailow access to every rental unit on your property (if your
property is a multi unit building, inspections could run consecutively unti
they are finished starting from the above dats and running from 8:30-4:30
everyday after until completion).

If you have any questions regarding this inspection, please contact the Code
Enforcement Office at (847) 625-6860.

Sincerely,

# (B47) -

Code Enforcement Inspector
Gity of Waukegan

rentinsp.doc



